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GIFT AGREEMENT

Attached is a copy of a gift agreement that the Bentley Historical Library sends to all donors of manuscript, or other materials. This agreement assists the staff of the library in determining your wishes as a donor. Section 1 of the agreement is an acknowledgement of your gift to the library. Sections 2 through 5 set the terms of your gift. After the statement of the gift in Section 2, the agreement asks several questions:

Do you assign copyright to the University of Michigan? (Section 3) Under the law, any items that you or your ancestors have written are your literary property. An organization may possess similar rights. If a researcher comes to the Bentley Library and wishes to quote from your writings, or those of your family, he/she must first ask your permission. This procedure can be a time-consuming one for researchers as well as for donors. In order to facilitate the process of research at the library, we ask donors to assign the copyright to the University of Michigan to save donors the time and effort of responding to future individual requests to quote from items in your collection.

May the library copy parts of the collection for preservation or access? (Section 3) If the collection contains digital or computer files, the library will need to copy them over time to preserve the information and make them accessible as technology changes. Papers, photographs, and audio-visual materials may also need to be reformatted by microfilming, digitizing, or other methods to preserve the collections and keep them accessible. 

What should the library to do with unwanted material? (Section 4) Not every item in a historical collection has sufficient historical value to warrant the cost of permanent retention. Because of limited space and the increasing size of historical collections, the Bentley Library's professional staff must review the contents of each collection to separate material is of truly substantive nature from other items that are routine or duplicate. This latter material is then removed from the material to be added to the library's permanent collection. We ask that you tell us whether material we choose to separate from your collection should be returned to you or should be discarded (or recycled when possible).

What are your wishes concerning access? (Section 5) As a historical library, we strive to make all our collections open and available for immediate research use. At the same time, we recognize that some collections contain sensitive items that should be restricted or closed to research use for a specified period of time. We ask that you make known your wishes in this regard. Library staff will be glad to advise you about the types of restrictions currently being used. In this section we also ask that you permit library staff to make photocopies or digital copies of collection items for research use. Researchers find that ordering photocopies is a more efficient use of their time than the time-consuming activity of copying documents by hand.

We appreciate your interest in the Bentley Historical Library and hope that you will take the time to fill out, sign, and return the attached gift agreement for our records.
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